MYHUIUITAJIBHOE KASEHHOE YYPEX/IEHHE
KOTJIIACCKOI'O MYHUITUITAJIBHOI'O OKPYT A
«(APXNBHO-AIMUHUCTPATUBHAS YACTDb»

ITPUKA3

ot 27 utoHsa 2024 rona Ne 14

O BHECEHUM M3MEHEHHUH B YUETHYIO NIOJUTUKY

PyxoBoactBysick craTeeil 11 ®denepanbHoro 3akoHa ot 06.12.2011 Ne 402-03
«O OyxranrepckoM ydere», MeTOANYECKUMA YKa3aHWSIMH I10 HHBEHTapU3alUK
MMyIIecTBa U (UHAHCOBBIX O0s3aTeNIECTB, YTBEP)KIACHHBIX MpuKazoM MundrHa

Poccun ot 13.06.1995 Ne 49, nmpukasbiaro:

1. BHecTH UBMEHEHHUS B YUYSTHYIO IIOJIMTHKY, YTBepXKAeHHYIO Ipukazom MKY

KMP «ApxuBHO-aAMHHBUCTpaTHBHAs yacTh» OT 10.06.2013 No 23, a uMeHHO:

[punoxenne Ne 8 «llosnoxenrne 00 WHBEHTAPU3ALMN» H3NOXHUTh B HOBOU

pelaKLUy COTTIacHO MPUIIOKEHHIO K HACTOSILIEMY [TPUKa3y.

2. Hacrosmuii npukas BCTyNnaeT B CHILY CO JIHSI IIPUHSITHSL.

A.A. ITanrernees




Ipunoxenue x nmpukazy MKY KMO «ApxusHo-
aIMUHUCTpATUBHASA YacTh» OT 27.06.2024 Ne 14

IIpusnosxkenne Ne 8

K [IPHUKa3y MYHULMNAIBHOTO KAa3€HHOTO

yupexaeHus KoTaacckoro MyHULANAIBHOTO paifoHa « ApXUBHO-
aAMUHHCTpaTHBHAS yacTe» oT 10.06.2013 Ne 23

IMopsamOK H CPOKH NPOBEAEHIHSI HHBEHTAPH3AUMH AKTHBOB U 00932TE/IbCTB

1. OpraHu:*.amm NPOBEACHHUA HHBCHTAPH3AHH

ueHﬂMl/I MHBEHTapHU3aluy ABJISAIOTCS BblABJICHUE (ba}mdqecxoro HaJln4iusa UMYIIECTBa, COIIOCTaBJICHHUEC C
HaHHBIMH Y4€Ta ¥ IPOBEPKA ITOJTHOTHI X KOPPEKTHOCTH OTPAXKEHUS B YUCTE 0053aTeNbCTB.

KonnyecTBo MHBEHTapu3aLMi, 1aTa WX NPOBEAECHUs, NIEPEUeHb aKTUBOB U (DHHAHCOBLIX 0043aTENbCTB,
NpoBePAEMbIX NPU KXKAOH U3 HUX, YCTAHABNURAIOTCS OTACAbHBIM PACNIOPSAUTEABHBIM aKTOM PYKOBOJIUTENS,
Kpome ciydaes, npeaycMoTpeHHbIX B 1. 81 CI'C "KoHuenTyanibHbie OCHOBBI".

ﬂﬂﬂ OCYHIECTBJICHHUA KOHTPOJIA, o6ecneana}omero COXPaHHOCTL MaTCpUaTbHbIX LICHHOCTeH |
- ACHEXHBIX CpeiaCTB, IOMHMO oBsI3aTeNbHBIX Cjiy4a€B NPOBEJICHHUA HHBCHTAapHU3alHUd B TCUCHHUC OTYETHOIO
nepuoga MOXET OBITH HHHUUHHPOBAHO [IPOBEACHUC BHEIUIAHOBOM HWHBEHTapHU3alliH.

PacnopsinuTesbHBIH akT O npoBeAeHHH nHBeHTapu3aunu (hopma Ne UHB-22) noanesxxut peructpaunu B

MYpHaJIE ydeTa KOHTPOJIS 32 BBIMTOJHEHUEM PACTIOPSIKEHHH 0 NPOBEICHUM MHBEHTapU3aLWK (fanee - XypHam
(dhopma Ne THB-23)).

B pacnopsaurensHOM akTe 0 nposencHn uHBenTapuzauuu (Gopma Ne MHJ3-22) ykaspiBatoTes:

- HAUMEHOBaHHE NMYUICCTBA U OGﬂBaTeﬂbCTB, NoANnexXalux HHBEHTapU3alum;
- AaThl Ha4vana ¥ OKOHYaHHWs NPOBECACHHUA HHBECHTapU3alHH,
- NIpUYKHA NNPOBCACHUA HHBCHTApU3aALIMH.

UnenaMu KOMHCCHU MOTYT ObITb JAO/DKHOCTHBIC JIMLa U CHICLMaIUCThI, KOTOPEIC crnocoOHbI OLEHUTH
COCTOSHHE MMYILECTBA M 0083aTeNbCTB. Kpome TOro, B MHBEHTAPH3ALMOHHYIO KOMHCCHUIO MOTYT OBITH
BKNIIOYEHBI CNICHUATTMCTHI, OCYIHICCTBIIAOLLINE BHyTpeHHHﬁ KOHTPOJIb.

[pencenarens WHBEHTAPU3ALMOHHOM KOMMCCHM Tiepell Ha4yajJoM HWHBEHTapU3alMd TOTOBUT II1aH
paboTel, MPOBOANT MHCTPYKTAXK C WeHAMKM KOMMCCHM M OPraHU3yeT U3yueHHe UMM 3aKOHOAATeNnbcTBa PD,
HOPMATHBHBIX [PABOBBIX aKTOB MO TMPOBEACHHWIO WHBEHTApH3alMH, OpPraHHM3alMH W BEIEHHIO Y4eTa
UMYLIECTBA ¥ 00A3aTENIbCTB, 3HAKOMUT YJIEHOB KOMHCCHM C MaTepHajlaMH IMpelbIAyLUHX HWHBEHTapH3aLki,
PEBU3UH U IIPOBEPOK.

I[O Hayajia IpOBEPKU Npeacenaresib HHBeHTapPBaU,I/IOHHOﬁ KOMHCCHM 00s13aH 3aBU3HUPOBETE ITOCICAHUEC
TIPUXOJIHBIE U PaCXOIHbIE JOKYMEHTHI U CAeaTh 8 HUX 3anuch "J{o uHBeHTapu3almy Ha " (marta) ". Tlocie
3TOr0 AOJRKHOCTHEIC JIMUA OTPaXKaKOT B PErUCTpax yuera yKazaHHble JOKYMEHRTHI, OIIPEACTIAOT OCTaTKH
HHBEHTApU3UPYEMOTI'0 UMYIIISCTBA U 00513aTENIECTB K Havalty MHHBECHTapU3allvu.

MaTepnanLHo OTBCTCTBCHHLIE JIMLIA B COCTaB I/IHBeHTapI/IBaI_II/IOHlHOﬁ KOMHCCHMH He Bxomar. Hx
TPUCYTCTBUC IIPH ITPOBEPKE (l)aKTI/I‘-Ie(}KOI“O HaJIM4Ksda UMYLIECTBA ABIACTCA 0013aTeNbHBIM.

C MaTepHaJibHO OTBECTCTBCHHBIX JIMI HJICHbI HPIBEHT&})H?;&LH/IOHHOI‘& KOMHCCHH 00s13aHbl B3STh pacnnucKy B
TOM, YTO K Ha4aJly HHBCHTApU3ali} i BCC PACXOAHBLIC U NNPUXOAHBIC JOKYMEHTBI CAAHBI AJ1 OTPAXKEHUA B
YHETe WK nepeaaHbl KOMACCHH M BCEC UCHHOCTH, NMOCTYINHBINNC Ha VX OTBCTCTBCHHOC XPaHCHMS,
ONMPUXOAOBAHEI, & BLIOBIBILIME CTTHCAHBI B pacxon. AHaNIOTMYHBIC pacliiuCKi JaroT U Jivua, MMEIoLnue
NOAOTYECTHBIC CYMMB! Ha HpHO6p€T€HHe Win JOBEPEHHOCTH Ha NNOJIYHEHHUE HMYLIECTBa.



DaxTyyecKoe HaJIMUMe MMYILLECTBA NPH MHBEHTAPH3ALHU TIPOBEPIIOT MYTEM IOACYETa, B3BEILIUBAHMA,
obmepa. JIng 5TOro pyKOBOAMTENb LOJDKEH MPEJOCTABUTH WICHAM KOMWCCHH HEOOXOAMMBIH MEpCOHaN
MEXaHU3MBbI (BECHI, KOHTPOJIBHO-U3MEPUTENBHBIE IPUOOPBI U T.I1.).

[Ipu npoBeneHUH HWHBEHTAPU3ALMK PACcUETOB [POBOJUTCS IMPOBEPKA KOHTPATEHTOB (FOPUAMUSCKUX
JIUL M MHIUBUAYAJIGHAIX MIpeITpUHUMaTe/ell) Ha MpeaMeT X Hagu4Hs B EJUHOM rocyJapCTBEHHOM peecTpe
IOPUAMYECKUX JIHL, EJHUHOM TOCYHAApCTBEHHOM pEecTpe MHAMBHAYAJIbHBIX TPeIpHHHMATENCH, a TaKKe
ceepka HamMmeHoBanus 1 VMIHH (KIIII) koHTpareHTOB, OTPaKEeHHBIX B OyXralTepcKoM ydeTe, ¢ JaHHBIMHU
ET'PIOJL

[lo wuHBIM oOOBEeKkTaM yvera npoBeACHHEC HHBEHTaApU3alMWK OCYUIECTBIACTCA IOCPEACTBOM
O6CHBILOB&HI/U1 AOKYMEHTOB, MNOATBCKAAIOUINX 000CHOBAHHOCTb OTpaXXEeHus1 B 6_‘/XFaJ'lTepCKOM ydere
COOTBETCTBYIOLIUX aKTHBOB U 00s13aTeNIBCTB.

Pe3gynbraTel  MHBEHTApU3aUMKM  OTPAXKAIOTCS B MHBEHTAPH3ALMOHHBIX  OmMcAX  (aKTax).
WHBeHTapU3aUHOHHAas KOMUCCHs OGecreuMBaeT NOJHOTY W TOUHOCTb JaHHBIX O (DaKTHUECKHX OCTaTKax
MMYLIECTBA, TPABWIIBHOCTD U CBOEBPEMEHHOCTb O(OPMIIEHHs MaTepHanos. Jnd Kaxaoro Buaa UMyIIeCTBa
odopmisieTcs cBOs GOpMa HHBEHTAPUIAIUOHHON OIMUCH,

HHBGHTapPISaLIPIOHHLIe OMHUCHU COCTABJISKOTCS HE MCHEE YeM B IBYX OK3CMIIIApaxX OTACIBHO I10 KAXI0MY
MECTY XpaHCHHA HEHHOCTEH H MAaTepHaIbHO OTBETCTBCHHBIM JIMLIAM. Yxa3zanuble JIOKYMEHTBI TTIOANMKUCHIBAOT
BCE WIEHbl MHBCHTAPU3AIMOHHOM KOMHMCCHM W MaTepHalibHO OTBETCTBEHHbIE JHllAa. B KoHIE omucH
MaTepuabHO OTBETCTBEHHBIE JIMUA HENAlOT 3anuch 00 OTCYTCTBUM KakMX-THOO TNpeTeH3HH K ujieHaM
KOMHCCHH U NPUHATUH NEPEUHCIICHHOrO B ONKMCHM MMYULIECTBa Ha OTBECTCTBCHHOC XpaHCHUE. ﬂaHHaﬂ 3ar1uch
TaKKe MOATBEPIKAAET MPOBEACHHE MMPOBEPKH UMYLUECTBA B PUCYTCTBUH YKa3aHHbIX AuL. OOMH 3K3eMIULAD
NnepeaacTes s OTpaKeHHUA 3arnuceu B yqere, a BTO})OI\/'I 0CTaceTCd ¥ MaTepuaJbHO OTBETCTBCHHBIX JIHIL.

Ha HMYyMECTBO, KOTOPOE IIOJYHUEHO B IIOJIB30OBAHHE, HaAXOAWUTCS Ha OTBETCTBEHHOM XpPaHCHHH,
ApeHO0BaHO, COCTaBJAIOTCA OTACIIBHBIC ONHUCH (al(Tbl).

O6s13aHH0CTH U npaBa l'lHBeHTapl‘lBﬂuHOHHOﬁ KOMHCCHH U HHBIX JIMIX IPH NPOBEACHHH
HHBEHTapHU3auHH

HpeﬂceaaTenb KOMUCCHU 00s13aH:

- OBITh MPUHLHIHATIBHBIM, cOOII0AaTh NPO(ECCHOHANBHYIO STUKY U KOH(DHUIEHIMATBHOCTS,

- OMNPeJeNTh METOIBI U CLIOCOOBI MHBEHTAPHU3AUMH;

- PacrpeAenaTh HanpapJieHUs NPOBEASHUS] MHBEHTAPH3ALMU MEXKY YICHAMH KOMHUCCHH;

- OPraHM30BbLIBATE [IPOBEJCHUE HHBEHTAPH3ALMK COITIACHO YTBEPKACHHOMY IUIaHy (porpamme);

~ OCYILECTBIATH O0Iee PYKOBOACTBO WIEHAMH KOMUCCHU B IIPOLIECCE MHBEHTAPH3AINY;

- 00ecIrieyrBaTh COXPAHHOCTD MOTYUEHHBIX JIOKYMEHTOB, OTYETOB 1 JAPYrHX MATCPUANIOB, IPOBEPSSMBIX B
X0Jle HHBEHTAPHU3aLIUH.

HpenceuaTenL KOMHCCHUH UMEET IIpaBo:

- NpOXOANTE BO BCC 34aHUA U INIOMCLUCHMW S, 3aHUMaCMbIe 00BbEKTOM HHBCHTApHU3allMH, C YUCTOM OFpaHH‘{eHHﬁ,
:}/CTaHOBJ'IeHHBIX 3aKOHOAATCJILCTBOM,

- HaBaThb YKasaHWsd AOJDKHOCTHBIM JIMLAM O MPEeaoCTaBICHUH KOMHUCCHH H€306XO,£IPIMI>IX JJIg IPOBEPKHU
JOKYMEHTOB Y cBeleHMH (MHopMauun);

- NIOJIy4aTh OT AO/IXXKHOCTHBIX M MAaTE€PHUajibHO OTBCTCTBCHHBIX JIML MHCBEMECHHBIC 00BSICHEHHUS [0 BOIIpOCaM,
BO3HUKAIOIIMM B XOA€ NPOBEAEHUS] HHBEHTAPU3aLKHU, KOTIMU JOKYMEHTOB, CB3aHHBIX C OCYIECTBIICHHEM
(bUHAHCOBBIX, XO3IHCTBEHHBIX Onepalii 06beKTa HHBEHTAPU3ALLUH;

- IPUBJIEKATH IO COMIACOBAHMIO C PYKOBOJUTENEM AODKHOCTHBIX JIHL K IPOBEASHHUIO MHBEHTapU3aLNY;

- BHOCHUTB NIPESIOKCHUA 006 YCTpaHCHWH BLIABJICHHbIX B X0/1€ [IPOBCACHUA HHBCHTApHU3alluH HapymeHHﬁ 54
HEJ0CTaTKOB.

UsleHbl KOMMCCHU 00S3aHBbI;

" - OBITh IPUHLHITHAIBHBIMH, COOMIOAATH NPO(ECCHOHANBHYIO STUKY U KOR(PUAEHUMATLHOCTE;

- MPOBOANTD UHBEHTAPU3alMIO B COOTBETCTBUX C YTBECPIACHHBIM IJIAHOM (nporpaMMoiﬁ);



£

- HE3aMEAIMTEIIBHO JOKJIaIbIBATE NPEACEAATENNO KOMUCCHH O BBISBIIEHHBIX B IIPOLIECCE HHBCHTAPU3ALMK
HApYLWIEHHUAX U 310YNI0TpebeHUsX;

- obecneyuBarTs COXPAHHOCTE T10JTYUCHHBIX JOKYMEHTOB, OTYETOB 1 APYyrux MaTepHalios, IpoOBEPACMBIX B
XOJ1€ UHBCHTApH3alMH.

YneHbl KOMHCCHH UMEIOT [paso:

- IIPOXOJIMTh BO BCE 3JIaHUA U MOMEILEHHMS, 3aHHMaeMble 00BEKTOM HHBEHTAPHU3ALMH, C YUETOM OrpaHHYEHAUH,
YCTaHOBJIEHHBIX 3aKOHOJATENBCTBOM;

- XO[aTalCTBOBATh NMEPEA MPEACEAATENIEM KOMUCCHHU O NMPEAOCTABICHHH UM HEOOXOAUMBIX /I IIPOBEPKH
JOKYMEHTOB U cBelleHuH (uHpopmanuu).

PykoBonutens u nposepseMble HOMKHOCTHBIEC LA B MPOLEcCe KOHTPONBHBIX MEPOTIPUSATHI 0013aHbL:

- IPEJOCTaBUTh UHBEHTAPU3ALMOHHOH KOMHUCCHH 000pYLOBAHHOE TIEPCOHAIIBHBIM KOMITBIOTEPOM
NOMEIIEHHE, MO3BONAIOLIEe 00ECTICYNTh COXPAHHOCTD NMEPElaHHBIX JOKYMEHTOB,

- OKa3blBaTh COAECHCTBUE B IPOBEACHUH WHBEHTAPU3ALIUH;

- MPEACTABIIATE N0 TPeGOBAHUIO Npe/ceIaTelsi KOMUCCHU U B YCTAHOBJIGHHbBIE UM CPOKH JOKYMEHTHI,
HeO0OXOAUMBIE [UTS TIPOBEPKH; ’

- 1aBaTh CIIPaBKU ¥ OOBACHEHHS B YCTHOH M MUCEMEHHOH (pOpME MO BOIPOCaM, BOSHUKAIOWMM B XO&
NPOBEJECHHUs HHBEHTAPH3ALMH.

HHBGH’]FElpI/IBaLIHOHHaH KOMHCCHA HECCT OTBETCTBCHHOCTD 3a KayeCTBCHHOC MIpoOBEACHHC
MHBCHTapU3aliiy B COOTBCTCTBUM C 3aKOHOLATE/ILCTBOM PO,

YneHs! KOMHCCHHM OCBOOOXKAAKOTCS OT BBHIMOJIHEHHUST CBOMX (DYHKUHOHANBHBEIX 00513aHHOCTEH 10
OCHOBHOH 3aHMMAaeMOM JO/DKHOCTH Ha BECh CPOK MPOBEACHHA HHBEHTAPHU3aLIKH.

I/IMyﬂleCTBO H OﬁﬂSaTe.ﬂbCTBa, noaJiexKammue HHBeHTApU3anuu

WHBeHTapu3aMy MOISKUT BCE UMYILECTBO HE3aBUCHMO OT €I0 MECTOHAXOKACHHS, a TAKKe BCE BUABI
0043aTeNbCTB, B TOM YUCIIE:

- UMYIHECTBO H O6H33TCHLCTBa, YUYTCHHBIC Ha 6anaHCOBBIX cyeTax;

- UMYILECTBO, YYTCHHOC Ha 3a0a1aHCOBBIX cHETax,

- APYroce uMyweCcTBoO U 00513aTeNbCTBA B COOTBETCTBUH C MpHUKasoM 06 HHBCHTAPU3ALIHHU.

DaKTHUCCKU HaJIMYCCTBYIOIIEC UMYUIECTBO, HE YHTEHHOEC IO KaKHM-IHO0 npuHHHam, TIOJIJIEXKUT TIPHUHATHIO K

y4eTy.
Odopmienune pe3yJibTaATOB MHBEHTAPU3ALHH W PeryJTHPOBAHUE BBISIBJICHHEIX PACX0XKACHAH

Ha OCHOBaHUM MHBEHTapM3ALUMOHHBIX OMUCEH, 10 KOTOPbIM BBISIBIEHO HECOOTBETCTBUE (HAKTHUECKOIo
Hannuus (DUHAHCOBBIX M HE(HHAHCOBBIX AKTHBOB, MHOTO HMYILECTBA M 00A3aTENbCTB [JaHHBIM yd4eTa,
COCTAaBNIAIOTCA BeromMocTy  pacxoxieHHH 110 pe:syanaTaM unsedrapuzauun  (¢. 0504092). B Hux
bUKCUPYIOTCS YCTAHOBJICHHBIE PACXOYKAEHHMS C JAHHBIMKU yUeTa: HeJOCTa4l U U3JUIIIKH TT0 KaXKIOMY O0BEKTY
yu4eTa B KOJMUECTBEHHOM MW CTOMMOCTHOM BblpakeHMM. LleHHOCTHM, He mNpuHayiexaline Ha Iipase
OMEepPAaTUBHOTO YIPABICHHUs, HO YMCIAILMECs B yueTe Ha 3a0aJlaHCOBBIX CUETaX, BHOCATCA B OTAGNIBHYIO
BEIOMOCTb.

ITo Bcem HeocTauaM U HW3JIMIIKaM, [epeCOPTHUC HHBEHTAPU3aAllMOHHAA KOMHCCHA rnony4vacer
NMHACEMEHHBIE  ODBICHEHHS MaTepPUajJbHO  OTBETCTBEHHBIX JIML, YTCO HAOJDKHO OBITh OTpPaXXC€Ho B
WHBEHTAPU3AUMOHHBIX OIIHMCAX. Ha ochnoBanuu MpeaACTaBICHHBIX 00bACHEeHUH M MaTepHayioB NPOBEPOK
WHBEHTAPHU3AUMOHHAA KOMMCCHS OIpenenset NpuinHbl U XapaKTep BBLISIBJICHHBIX OTKIOHEHUH OT JaHHBIX
yuera.

ITo pe3ynabTaTamM HMHBCHTapH3alKlH npeacenatesib HHBGHTELpMBELLIMOHHOﬁ KOMHUCCHH TI'OTOBUT [JIA
PYKOBOOUTEJISA NPCIUIOKCHU.
- [10 OTHECEHUIO HeJocTay UMYLLECTBa, a TaKkoKe MMYLISCTBA, NPHIUCAUICTIO B HErOAHOCTh, 3a CHET BUHOBHBIX

JInL nubo o CIHHHMCaHH1O,
~ OIIPHUXONOBAHHUIO U3JIMIOKOB,



- HeOOXOAMMOCTH ¢O3/1aHus (KOPPEKTHPOBKH) H ONPEASTCHHUs BEJIHYHH OLIEHOUHBIX PE3EPBOB B CIy4asX,
YCTaHORJIEHHBIX HOPMATUBHBIMHU aKTaMM U (M/1) Y4eTHOH TOIHTHKOM;

- CIIMCAHMIO HEBOCTPEOOBAHHOM KPEAMTOPCKOH 3a0JIKEHHOCTH,

- ONTUMHM3ALMY IIPUEMa, XPAHEHHU U OTIYCKa MaTeprabHbIX LEHHOCTEH,;

- MHbIE NIPEJIOKEHUA.

Ha ocHoBanum HHBCHTAPU3aUMOHHLIX ornuce KOMMCCHMS COCTaBISET AKT O pesynpTaTtax

unsentapusauun (¢. 0504835). IIpu BBIABAEHUM MO pe3ysibTaTaM WHBEHTAPU3ALMK PACXOXACHHH K AKTY
npunaraerca BeaomMocTs pacxoxaeHui 1o pesyabrataM uHBeHTapusalui (. 0504092).

[lo pesynpraTam HHBEHTAPU3ALMH PYKOBOIWUTEb U3AACT PACTIOPSAUTEbHBIH aKT.

C[)OKI/I NIPpOBEACHHU HHBEHTAPU3aAUHH HMYLICCTBA, q)lrlllaHCOBle AKTHBOB H 0083aTe/IbCTB

NoNe | HanmeHnoBanue o6beKTOB MHBEHTApU3aLIMH

1. Oc:HOBHLIé cpeAcTBa OpnuH pa3 B Tpu roja
2. (DI/IHaHCOBBI? BJIOXKCHHSA E)K(E:FO)IHO

3. MarTepuajibHbIe 3anachl Esxeromuo

4, JleHexHble cpeacTBa, ACHENHBIE JOKYMEHTh! U OJIaHKU ExxekBapTanbHO

CTPOroOM OTYETHOCTH

6. Pacuets! ¢ neburopamu U KpeauTopamn Exxeronno

7. BHesanHble MHBEHTApH3aLMH BCEX BUAOB UMYLIECTBA [1pH HEOOXOMUMOCTH B COOTBETCTBHH C
NpHKA30M AUPEKTOPA




